. CENTRAL ADOPTION RESOURCE AUTHORITY

[ (A Statutory Body of the Ministry of Women & Child Development, Govt. of Trdial,
West Block-8, Wing-11,
2od Ploor, B.K. Puram, New Delhi- 110066

Central Adoption Resource Authority (CARA), which deals with all matters concerning Child
Adoption in India/Abroad, urgently requires the following posts on deputation basis on foreign |
| service terms’ (including short term contract}, initially for three years extendable upto five years. |
I

(A)  Deputy Director (Programme) — 02 post (Deputation/Short Term Contract)

(B]  Deputy Director (Administration) - 02 post (Deputation/Short Term Contract)

(C]  Assistant Director (Programme) - 04 post ( Direct /Deputation/Short Term Contract)
(D}  Assistant Director (Admin.-Legal)- 01 post (Direct/Deputation/Short Term Contract)
(E] Integrated Finance Officer — 01 post (Deputation/Short Term Contract)

(F)  Sr. System Analyst - 01 post (Deputation/Short Term Contract)

(G)] Content Manager - 01 post (Deputation/Short Term Contract)

(H) Data Analyst - Ol post (Deputation/Short Term Contract)

(1) Hindi Translator - 01 post (Deputation) [
(J]  Hindi Typist - 01 post (Deputation) '
| (K]  Account Officer - 01 post (Deputation/ Short Term Contract)

‘ (L)  Private Secretary - 01 post ([Deputation)

The eligibility criteria are available on the CARA’s website i.e. www.cara.nic.in

The eligible candidates must apply through proper channel aleng with [} Copies of APAR
dossiers for last 05 years, duly attested by the authorised signatory. If there is any pap in the
APAR for the period during last 05 years, then APARs should be given for preceding year(s), to
provide 05 vears’ APARs. (ii] Integrity Certificate & (iii} Vigilance clearance, in the proforma |
available on the website of CARA and MWCD. The application shall be sent to the CEO (CARA) |
at the address mentioned above, within 30 days of the publication of this advertisement in
Employment News. Applications received incomplete or through email or after due date will not
be entertained. CARA reserves the right to reject any or all applications/ post without assigning
| sy reason, Number of vacanciecs may increase or decrease as per requirerment,

; _ Member Secretary & CEQ (CARA]




CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt, of India
West Block - 8, Wing-2, 204 Floor, R. K. Puram, New Delhi - 110066

Central Adoption Resource Authority (CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on deputation basis:

[__! . | Name of the Post | Deputy Director (Programme) - )
| 2. | Number of | 01 [on deputation basis on foreign service terms initially for
|| vacancy three years extendable upto five years)
| 3. | Age | Not exceeding 56 years (as per DOPT guidelines)
4. | Pay i the Pay  Level-11 (Rs.67,700-2,08,700/-)
| Matnx - S _. - :
5. | Eligibility Deputation ; Cllicers under the Central/ State |

Governments/UTs, Universities, Public Sector Undertaking,
semi-Government,;/ Statutory/ Autonomous organizations,
Recognized Research Institutes

(i} holding analogous post on regular basis;
or

! with 5 years regular service in the Pay band of Rs.
' 15,600-39,100 with Grade Pay Rs.5,400/- (pre-revised),
Level 10 in the Pay Matrix of 7t CPC or six years in the
Grade pay of Rs. 4800/- (Pre-revised), Level 8 in the Pay
Matrix of 7 CPC or seven years in the Grade Pay of Rs.
4,600/- (pre-revised), Level 7 and having experience in
Social sector with a clear understanding of NGO scenario
| . and ability to interact and deal with different
organizations ;

(i) Having educational qualifications and experience
prescribed as under :

Essential

al  Post Graduate Degree from a Recognized University in |
any of the Social Sciences/ Social Work/ Child Welfare/
Child Development/ Psychology.

[ (b) 10 years’ service in Central Government/ State
Government/ Statutory Bodies/ Autonomous Bodies/
Institutions/ PSU ete. |

Desirable
Experience in Child Welfare, Training and Research Activities
in Government Social sector on an executive capacity with a

clear understanding of NGO scenario and ability to interact
_| and deal with different organizations,

“’”“E‘H] b



PROFORMA FOR APPLICATION

Application for the post of Deputy Director (Programme) in CARA on deputation

basis (by transfer on deputation on foreign service terms)

1. | Name [ 11 Block LELLEI’S].

2 Fathcr’:-;_,-’Hu&al:a-am-i;srf_\'_:_a_n':_e
3. | Date of birth and Age (as on
| O1/08/201)

sex

Postal Address with telephone & e-
_mail

(i} Office

I ii) Residence
I s et
|

|6 Date of entry in Govt, Service

| 7. | Date of superannuation as per |

| existing applicable rules

= =
| 5. ' ‘Substantive post held in the Parent Department on regular basis:

' [.:u Name of the post

f | (b} Name of the Organisation

| [ o) Status of the Organisation
| [Attached /Subordinate Office of a
| Central Govt., Ministry; or Central
| Autonomous Organisation
| /Central Public Undertaking of a
| State Govt, JUT
|_{{iﬁ(11‘1111‘11b1n1l1u_ I"r’hm'-,lr'-r ’Deptt

|—I'ejl Pay-Band on regular basis since

{f|Pay-in-pay band at present
l:lePrLbLnt Grade Payv on regular
| basis since

Lh} Basic Pay at present(f +gj

i -

i1) Nature of duties
(Actual in details)

9. Present Post held (if on
_deputation)
[a)Name of the post
[bjMame of the f)tgam%ﬂtmn
_le)Status of the Organisation

_[d)Pay Band

| [{' |Pav-in- paw band

o | (QGrade Pay
| {g)Basic Pay

ihjPeriod cluung___ which the pr}st '

held (from o |
{i)Nature of duties perim med
| (Actual in details)




= S L b el
1

'10.] Details of past service(s) ) o
S.N. Organisation Post Pay Grade | Period Duties/responsibilit

Band/ Pav From_to_  ies{Actual in details)
Pay Scale| '

11.| Essential and _relevént qualifications

S.N.) Examination passed/ name | Year of passing | Board/ University
of degree | [

{1l

i) | - =
|

fi11)

fiv) | B ) Il .

. .._ - S A

12. Any technical / pfcfessinnal _q_ualiﬁcations and relevant experience

(including computer related, secretarial and or administrative] with
supporting documents.

S.N.| Type of experience Year(s)/ pcrirﬁd of Institution{s) [rom which such
. (Actual in details) | experience _experience obtained

f1]

W | R

I I S |

13.  Additional information, if
any, which you would like to
mention in support of vour
suitability for the post.

Declaration;:

I declare that all the information in my application is true. 1 fulfill the criteria
[essential qualifications, experience and required number of years of qualifying service
in the substantive post/grade pay on regular/continuous basis in the feeder grade|for
the post as advertised.

Signature of the candidate
MName EES—
Flace: Date:



TO BE FILLED BY FORWARDING OFFICE OF THE APPLICANT

| Office
| Category| Central in!partmn:ﬂ.t Attached| Subordi- | Central {Sleitu r
of Office | Ministry Office nate Office] Autonomous | Govt.
Flace ; | Body :
1 T I T | T
- |
] | .
Present
Post
Date of continuous | Present Pay Present F_’agl n the pay band at
appointment to the | Band Grade Pay present

present grade pay

Verification /certification of service particular by the Authorized Officer
of the Cadre Controlling Authority.

Certified that all the information mentioned by the applicant in his application
as mentioned above have been verified, including work experience, from the
records and found to be correct,

[t 1s also certufied that Sh./Ms._ has been working as
_in his/her substantive post/grade pay on regular/ continuous
basis w.e.f._ i
He/She fullills the eligibility criteria (essential qualifications, experience and
required no. of years of qualifying service in the substantive post/grade pay on
regular fcontinuous basis in the feeder grade) for the post as advertised.

Signature with date
(Authorized Signatory)
Designation:

Office Seal
Phone/Maobile:

Fax:

E-mail

[ Ll‘urﬁ



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt. of India
West Block - 8, Wing-2, 2rd Floor, R. K. Puram, New Delhi — 110066

Central Adoption Resource Authority (CARA], a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on Short Term Contract basis:

: L. '_ Name of the Post ] Deputy Director {Prng_rarq;nf:l
2. | Number of ‘ 02 (Short Term Contract if not filled through deputation)
T
3. | Age | Not exceeding 56 vears [as per DOPT guidelines)
4. |Pay in the Pay Level-11 (Rs.67,700-2,08,700/-)
Matrix [ -
| 5. | Eligibility Essential qualification for Short Term Contract :

a)] Post Graduate Degree from a Recognized University in
any of the Social Sciences/ Social Work,/ Child Welfare/
Child Development/ Psychology.

{b) 10 years’ service in Central Government/ State
Government/ Statutory Bodies/ Autonomous Bodies/ |
Institutions/ PSU etc.

Desirable :

Experience in Child Welfare, Training and Research
Activities in Government Social sector on an executive
capacity with a clear understanding of NGO scenario and
ability to interact and deal with different organizations.

g



CENTRAL ADOPTION RESOURCE AUTHORITY
West Block-8, Wing-1I, R.K. Puram, New Delhi-110066

(PROFORMA OF APPLICATION FOR. SHORT TERM CONTRACT)

Application for the post of Deputy Director (Programme) in CARA, on Short Term

&l
{b]

]

el
15

(f]

)

i

| (i)
|
(iii)
{iv)

C

Personal Particulars

Contract basis.

Name in Block letters

| _l-"ﬁL_hr_‘r’s,-"I-IushaﬂdS Name

Address

' Date of birth &
| {age as on 01,/08/2019)

Mobile No

E-mail 1D

| Category
(General /SC/ST/FH)

Educational Qualifications

Examination Name of Year of Division
Passed/name of degree University/ passing
B Board B B B
. Experience ,
Name of organisation Designation Period Remuneration | Nature of
(From -To- ) | work done

1 Total =




'D | Any additional information relevant
to the job

Note : The detailed CV with relevant supporting documents is allached.

iSignature of applicant|
Flace :

Date



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt. of India
West Block — 8, Wing-2, 2 Floor, R. K. Puram, New Delhi - 110066

Central Adoption Resource Authority (CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on deputation basis:

1. | Name of the Post | Deputy Director (Administration)

2. | Number of | 02 {on deputation basis on foreign service terms initially for !
| | vacancy three years extendable upto five years) |
| 3. | Age Not exceeding 56 years (as per DOPT guidelines)

4. |Pay in the Pay |Level- 11{Es. 67,700-2,08,700/-)

Maitrix ) - _
5. | Eligibility Deputation : Officers under the Central / State
Crovernments / UTs, Universities, Public Sector i

Undertaking, semi-Government/ Statutory/ Autonomous |
organizations,;/ Recognized Research Institutes :

(1} holding analogous post on regular basis;
or

with 5 years regular service in the Pay band of Hs.
15,600-39,100 with Grade Pay Rs.5,400/- (pre-revised),
: Level 10 in the Pay Matrix of 7' CPC or six years in the
Grade pay of Rs. 4800/- (Pre-revised), Level 8 in the Pay
Matrix of 7 CPC or seven years in the Grade Pay of Rs.
4,600/- [pre-revised), Level 7 in the Pay Matrix of 710 CPC
and having experience in Social sector with a clear
understanding of NGO scenario and ability to interact
and deal with different organizations ;

(i) Hawving educational qualifications and experience
prescribed as under ;

Essential
{a) Graduate Degree from a Recognized University.

(b) 10 years’ experience in Administration/ Accounts/ Legal
in Central Government/ State Government/ Statutory
| Bodies/ Autonomous Bodies/ Institutions/ PSU etc.
Desirable
() L.L.B. or Post Graduate Degree in Management; Law /
Social Sciences., i

(b) Experience in Government Social sector in an executive
capacity with a clear understanding of NGO scenario and

gl o'



Bl

PROFORMA FOR APPLICATION

Application for the post of Deputy Director (Administration] in CARA on
deputation basis (by transfer on deputation on foreign service terms)

1 | Name .{".1' n Block LLtlen]

1 . . i S
2. | Father’s /Husband’s Name

3. Date of birth and J:'LJ-I:L‘ES on
. 01/08/2019)
4. Sex

5. | Postal Address with T.E]Ephl.‘);‘lc & c- |
|_ | rmiail
| {1} Office
|

! (i) Residence

6 T]atf‘ of entry in Govt. "‘anll.'_f:‘ - 1 ) ——
T | Date of superannuation as }:rc-‘r
_ | existing applicable rules
' Substantive post held in the Parent Department on regular basis |
lal Name of the post o ‘ - ) -
b} Name of LhL Organisation
| | | [c) Status of the Organisation
{Attached/Subordinate Office of a
Central Govt. Ministry; or Central
Aulonomous Organisation
{Central Public Undertaking of a
State Govt. /UT ) '
(\d]hdmini%lnui\'e Ministry {'DL‘HH

iia;

{Pay-in. m.—m&@d al pwber}z
(g|Present Grade Pay on regular
| basis since
| th) Basic Pay at present(f +g)
i) Nature of duties
(Actual in details) !

' 9. Present Post held [(if on
|_ _deputation)
| [ajName of the post
[b|Name of the Organisation
_[c)Status of the Organisation
[ (d)Pay Band o
| le]Pay-in-pay band
_(Grade Pay o
| _igiBasic Pay
: (hjPeriod during which the post |
held [from___ to }

{ijNature of duties performed

| {Actual in details)
l



: 10. Details of past service(s)

8.N. Organisation Post Pay Grade | Period Duti-cs;'rcsponsihilir ]
Band/ | Pay From to__ | ies{Actual in dctails)
Pay Scale B |

| |

11. Essential and relevant qualifications - i ]

S.N. Examination passed/ name Year of passing Board/University

. |ofdegree -

(1)

fi)

)
|

[iv) | o ) 1 ' ' J

12. Any technical /professional qualifications and relevant {:Kpcricnce“i
(including computer related , secretarial and or administrative|with

 supporting documents.

S.N.| Tvpe of experience Year(s),/ period of | Institution(s) from which such
| {Actual in details] | experience experience obtained 3

il

-~ ERe R R - S x| a2

‘[11]

‘13+ Additional  information, if 7
any, which you would like to | |
mention in support of vour '
| suitability for the post.

Declaration:

I declare that all the information in my application is true. [ fulfill the criteria
[essential qualifications, experience and required number of years of qualifving service
in the substantive post/grade pay on regular/continuous basis in the feeder grade)for
the post as advertised.

Signature of the candidate_
Name :
Place: ) Date:




3.

TO BE FILLED BY FORWARDING OFFICE OF THE APPLICANT

[Office |
.C;lggf}!'__‘f Central 'Départmum' Attached| Subordi- ’CE‘I‘[EFH] State | Other
of Office  Ministry Office nate OfficeAutonomous Govt.
Place i [ | E3L}f1‘v'
| Tick(™ )
| | | |
Present | .
[Post
Date of continuous Present Pay Present P:;j:f in the pay band at .
[ appointment  to  the Band (rade Pay present

' present grade pay

Verification/certification of service particular by the Authorized Officer of
the Cadre Controlling Authority.

Certified that all the information mentioned by the applicant in his application
as mentioned above have been verified, including work experience, from the
records and found to be correct.

It is also certified that Sh./Ms. - has been working as
in his/her substantive post/grade pay on regular/ continuous

basis w.e.l

He/She fulfills the eligibility criterialessential qualifications, experience and
required no. of years of qualifying service in the substantive post/grade pay on
regular/continuous basis in the feeder grade) for the post as advertised.

Signature with date
(Authorised Signatory|
Designation:

Office Seal

Fhone /Mobile:

Fax:

E-mail



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt, of India
West Block - 8, Wing-2, 2nd Floor, E. K. Puram, New Delhi - 110066

Central Adoption Resource Authority (CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on Short Term Contract basis:

Name of the Post  Deputy Director (Administration) |

2. Number of 02 (Short Term Contract if not filled through deputation) |
| vacancy |
3. Age  Not exceeding 56 years (as per DOPT guidelines)
4. Pay in the Pay | Level- 11{Rs.67,700-2,08,700/-)
|} Matrix
5. | Eligibility | Essential qualification for Short Term Contract :

| (a) Graduate Degree from a Recognized University.

(b} 10 years’ cxpericnce in Administration; Accounts/
Legal in Central Government; State Government/
Statutory Bodics/ Autonomous DBodies/ Institutions/
PSU etc.

Desirable

(a) L.L.B. or Post Graduate Degree in Management;/ Law [
Social Sciences.

| (b) Experience in Government Social sector in  an
executive capacity with a clear understanding of NGO
scenario and ability to interact and deal with different |
organizalions.

il I



CENTRAL ADOPTION RESOURCE AUTHORITY
West Block-8,Wing-II, R.K. Puram, New Delhi-110066

(PROFORMA OF APPLICATION FOR SHORT TERM CONTRACT)

Application for the post of Deputy Director (Administration) in CARA, on Short

Term Contract basis.

A i Personal Particulars S o
1 Name in Block letters
| (a) _,r_ﬁ‘a't'kwr’s {Husbands Name
"(b] | Address B
(c)  Date of birth & : - _
. jage as on 01/08/2019) T -
id) Mohile No
|
le] | E-mail ID B '
_r,:t”"j - Category o g -
(General / 3C/ 5T/ PH)
1 potl s Tl S L e R
B Educational Qualifications )
Examination Name of Year of Division
Passed/name of degree University/ passing
N - Board -
e
lay | B N
i
oz | araiy,
| (111)
(iv)
€ | Experience - L i o
Name of organisation [ Designation | Period | Remuneration Nature of
B {From -To- ) work done

T Jf
|




D Any additional information relevant
i to the job

Note : The detailed CV with relevant supporting documents is attached.

(Signature of applicant)
Flace :

Date :



CENTRAL ADOPTION RESOURCE AUTHORITY

Ministry of Women & Child Development, Govt, of India
West Block - 8, Wing-2, 2rd Floor, R. K. Puram, New Delhi — 110066

Central Adoption Resource Authority (CARAJ, a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on Direct basis:

. | Name of the Post

Assistant Director 1Iirogrg;nh1ej

Number of
. vacancy

3. | Age

04 (Direct Recruitment)

Not exceeding 35 years for Direct recruitment (Relaxable for
Govt. servant upto 05 vears in accordance with the
instructions or orders issued by the Central Government)

4. ' Pay in the Pay Level 10, [ Rs.56,100-1,77,500/-)

| | Matrix

5. | Eligibility

| Possessing the educational qualifications and experience

Essential qualification for Direct Recruitment :

|
I
prescribed as under : !
(a) Post Graduate Degree from a Recognised University in
any of the Social Science / Social Work / Child Welfare

{ Child Development / Psychology.

{b) OB  years’ service in Central Government/State
Government;/ Statutory Bodies/ Autonomous Bodies/
Institutions; PSU etc.

Desirable : |
Experience in Child Welfare, Training and Research Activitics |
in Government Social sector on an executive capacity with a |
clear understanding of NGO scenario and ability to interact
and deal with different organizations.



CENTRAL ADOPTION RESOURCE AUTHORITY
West Block-8, Wing-1I, R.K. Puram, New Delhi-110066

(PROFORMA OF APPLICATION FOR DIRECT RECRUITMENT)

Application for the post of Assistant Director (Programme) in CARA, through Direct

Recruitment
A | Personal Particulars
: 1 Name in Block letters
i S = e .
| {a) Father’s/Husbands Name
I
! b Address
|
[L:TI_ _:_ Date of birth & o
: | lage as on 01/08/2019) : ~ _
' {d] | Mobile No |
, .
| } Lol = X
: [e) E-mail 1D
| .
| {f) Calegory
! (General /SC/ST/PH) |
b | — _
: E . Educational Quaiiﬂcatiang _ S
: Examination Name of Year of Division
| Passed/name of degree University/ passing
i B Board
i | |
| N | |
(ii) ‘ !
(i) o ' '
i (iv) : - - o
L - [
C | Experience I - -
Name of organisation Designation | Period Remuneration Nature of
—— = | {From -To- ) work done
[i)
| (1) I i _ o .
|
g ==t R
| f111]
{ _
| )

Total =




D Any additional information relevant
to the job

Note :
[a) The detailed CV with relevant supporting documents is attached.

(b) Applicant who are already working in Central Government/ State Government/
Statutory Bodies/ Autonomous Bodies./ Institutions/ PSU shall forward the application
through proper channel along with (i) Copies of APAR dossiers for last five vears, duly
attested by the Authorised Signatory. If there is any gap in the APAR for the period
during last five years, then APAR should given [or preceding year(s) to provide 05 years
APARs (i) Integrity Certificate and (i11) Vigilance Certificate.

(Signature of applicant)
Flace :

Date



Ministry of Women & Child Development, Govt, of India
West Block — 8, Wing-2, 2 Floor, R. K. Puram, New Delhi - 110066

Central Adoption Resource Authority (CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on deputation basis:

Assistant Director |Prngra_mmel

04 (on deputation basis on foreign service terms initially for '
three years extendable upto five years) _‘
Not exceeding 56 years (as per DOPT guidelines)

L. | Name of the Post
2. | Number ol
3. | Age

4, | Pay in the Pay
| Matrix

]

. | Eligibility

Level 10, ( Rs.56,100-1,77,500/-) - |
|
|

Deputation : Officers under the Central !/ State Govt,/UTs/,

F5Us, Statutory/ semi-Government/ Autonomous
Organizations/ Universities/ Recognized Hesearch
Institutions ¢
(i} holding analogous post on regular basis;

or

With two years regular service in the Pay band of Rs.
9300-34800/ - with grade pay of Es. 4800/- [pre- revised),
Level 8 in the Pay Matrix of Yth CPC or three years
regular service in the pay band of Rs. 9300-34800/- with
GP 4600/- (pre- revised), Level 7 in the Pay Matrix of 7
CPC or eight years regular service in the pay band of Rs.
9300-34800/- with GP Rs. 4200/- ( pre-revised), Level 6
in the Pay Matrix of 7 CPC and having experience in
child welfare,/ Social Sector.

(i) Possessing the educational gualifications and experience |
prescribed as under

(a) Post Graduate Degree from a Recognised University in |

any of the Social Science / Social Work / child Welfare |

/ child Development / Psychology. !

{b) OB wvears’ service in Central Government/State
Government/ Statutory Bodies/ Autonomous Bodies/
Institutions; PSU elc.

(Period of deputation/ contract including period of deputation

in another ex-cadre post held immediately preceding this

appointment 1 the same or SOITIC other

organization/department of the GOI shall ordinarily not

exceed three years. The maximum age limit for deputation,

short- term contract shall be 56 years as on the closing date |
of receipt of application prescribed )

Desirable :

Experience in Child Welfare, Training and Research Activitics
in Government Social sector on an executive capacity with a |
clear understanding of NGO scenario and ability to interact
and deal with different organizations,

it 'Y

EEf s oo R D LIS
T T | e e e



C2

PROFORMA FOR APPLICATION

Application for the post of Assistant Director (Programme) in CARA on
deputation basis (by transfer on deputation on foreign service terms)

1.  Name | in Block Lt;tter:-;]

Father’s/Husband’s \Idmc-* |
. Date of birth and JLL,L |:.:lb on |
|| 01/08/2019)
(4. [ Sex
5. | Postal Address with telephone & e
il

(i Office

BT
!3

(11} Res&dence

j 6 | Date of . e,nlrv in Govt. Service _
7. | Date of supecrannuation as ]:u_r
| existing applicable rules
#. | Substantive post held in the Parent Department on regular basis:
{a] Name of the post
_ib) Name of the Organisation
| (¢} Btatus of the Organisation
(Attached/ Subordinate Office of a
' Central Govt, Ministry; or Central
Autonomous Organisation
l.-rCLILLI'r_J_l ELll:JliL Undertaking of a

j_i}_iIIllI'llbLI'r_lll". e Ministry/ Deptt.
[P]P:ﬂ ﬂand o rtgulcu’ basis since

' I_g]PrLSLnL Grade Pd;_, on reg‘ular '

|| basis since __

{h) Basic Pay at present(f +g)

{1ii) Mature of dutics
(Actual in details)

9. | Present Post held __[if on
deputation|
| (a]Name of the post i
| (b)Name of the Organisation
.__rc|5m1m. of the Organisation
|dJP1v Ba_ml

_ _fJ[JldE!E 1’:1}

(g|Basic Pay
' (h)Period during which the post
[ held (rom. to J

[ijNature of duties peffm'med
{Actual in details)




10. Details of past service(s)

S.N. Organisation Post I Pay Grade Period | Duties/responsibilit I
Band/ Pay From to ies(Actual in details)
 Pay Scale B

11. | Essential and relevant qualifications
S.NJ) Examination passed/ name Year of passing Board/University
of degree

12. | Any technical /[professional qualifications and relevant experience
{including computer related , secretarial and or administrativejwith

_ | supporting documents. : i

S.N.| Type of experience Year(s)/ period of | Institution(s] from which such '

' [Actual in details) | experience experience obtained

13. Additional information, if
any, which you would like to
mention in support of your

| suitability for the post.
|

Declaration:

I declare that all the information in my application is true. [ fulfill the criteria
(essential qualifications, experience and required number of years of qualifving service
in the substantive post/grade pay on regular/continuous basis in the feeder grade)for
the post as advertised.

Signature of the candidate
MName
Flace: ] Date: B



TO BE FILLED BY FORWARDING OFFICE OF THE APPLICANT

Office
Cau{‘gor}’ Ct"n_ttal Department| Attached ‘Subordi- Central State | Other
of Office  Ministry Office nate OfficeAutonomous Govt.
Flace l _ Baody

Tick(v) |

Present |

Post !
'Date of continuous Present Pay ~ Present | Pay in the pay band at
appointment to  the Band (rade Pay present

present grade pay

B [_N_‘ ) -

| |
Verification/certification of service particular by the Authorised Officer of
the Cadre Controlling Authority.

Certified that all the information mentioned by the applicant in his application
as mentioned above have been verified, including work experience, from the
rccords and found to be correct.

It 15 also certified that Sh./Ms. has been working as
_ ~ i his/her substantive post/grade pay on regular/ continuous
basis w.e.f

He/She fulfills the eligibility criteria(essential qualifications, experience and
required no. of vears of qualifving service in the substantive post/grade pay on
regular/continuous hasis in the feeder grade) for the post as advertised.

Sgnature with date
[Authorised Signatory)
Designation:

Office Seal

Phone /Mobile:

Fax:

E-mail



CENTRAL ADOPTION RESOURCE AUTHORITY

Ministry of Women & Child Development, Govt. of India
West Block — 8, Wing-2, 22 Floor, R. K. Puram, New Delhi - 110066

Central Adoption Resource Authority (CARA], a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in

India/Abroad, urgently
Recruitment:
1. | Name of the Post

requires the following on Short Term Contract/Direct

' _As_sié_t_ajﬁt Director (Programme)

2. | Number of | 04 (Short Term Contract if not filled through Direct

vacancy Fecruitment or Deputation basis) 5 .

3. | Age Not exceeding 56 vears (as per DOPT guidelines) for short

1 term contract. B I

4, | Pay in the Pay | Level 10, { Rs.56,100-1,77,300/-) |
Matrix e —

3. | Eligibility Essential qualification for Short Term Contract : |

Paossessing the educational qualifications and experience
g q
prescribed as under :

{a) Post Graduate Degree from a Recognised University in
any of the Social Science / Social Work / child Welfare
/ child Development / Psychology.

(b) 08 years’ service in Central Government/State
Government/ Statutory Bodies/ Autonomous Bodies/
Institutions/ PSU etc.

Desirable :

Experience in Child Welfare, Training and Rescarch Activitics
in Government Social scctor on an cxecutive capacity with a
clear understanding of NGO scenario and ability to interact
and deal with different organizations.



CENTRAL ADOPTION RESOURCE AUTHORITY
West Block-8,Wing-II, R.K. Puram, New Delhi-110066
(PROFORMA OF APPLICATION FOR SHORT TERM CONTRACT)

Application for the post of Assistant Director (Programme) in CARA, on Short
Term Contract.

:"A Personal Particulars
l Mame in Block letters |
aj |_1:'?i1'her’sl,fHLlsbat_1d5 Name -

(1) Address

L —

[ {c) Drate of birth &
i (age as on 01/08/2019)
[d] Mohile No

(e} | E-mail ID

| {f) I Calegory
‘ (General /SC/ST/PH)
i B Educational Qualifications - -
| Examination Name of Year of Division
Passed/name of degree University/ passing
—— = Board o B
(1) ‘
—_ _ AT | et Bt N N i e WL el
11
] | = =
(iv ‘ | '
|
cC | Exjﬁerienc_e . .
| Name of organisation | Designation Period | Remuneration Nature of
S (From -To- ) I work done
(1] ' ‘
I. i — 8 : | B
'_[i.i-i] | | = o
[
liv) E N R
| (¥)
| i ] —

| Total =



‘D | Any additional information relevant
to the job

L

Note : The detailed CV with relevant supporting documents is attached.

(Signature of applicant)

Place :

[Date



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt. of India
West Block - 8, Wing-2, 2nd Floor, R. K. Puram, New Delhi - 110066

Central Adoption Resource Authority (CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on Direct Recruitment :

Name of thc_fg:-g_s__l_ | Assistant Director (Administration - Legal)

2. Number of 01 [Din-:-z':'t;'
! VACATICY _ ! - - .
3. | Age Not exceeding 35 vears for Direct recruitment (Relaxable for

Govt. servant upto 05 years in accordance with the
instructions or orders issued by the Central Government)

4. |Pay in the Pay |Level 10, ( Rs.56,100-1,77,500/-)
Matrix_ B S
3. | Eligibility Essential qualification for Direct :

Possessing the educational qualifications and experience
prescribed as under ;

(a) Graduate degree from any of the recognised
University.

(b) 08 wears’ service in Central Government/State
Government/ Statutory Bodies/ Autonomous Bodies/
Institutions,;/ PSU etc,

(c) For Assistant Director Legal : LLB or equivalent degree
from recognised University.

Desirable :

Expenience in Govt. Social sector in an executive capacity
with a clear understanding of NGO scenario and ability to
interact and deal with different organisations.




CENTRAL ADOPTION RESOURCE AUTHORITY
West Block-8, Wing-II, R.K. Puram, New Delhi-110066

(PROFORMA OF APPLICATION FOR DIRECT RECRUITMENT)

Application for the post of Assistant Director (Administration- Legal] in CARA,

through Direct Recruitment,

A | Personal Particulars -
1 Mame in Block letters
(a) Father's/Husbands Name _
._[Eil_ Address o o
() Date of birth & B -
| lageas on 01/08/2019) | -
id) Maobile No
€l | E-mail ID -
if) Category B a
(General /SC/ST/PH)
B | Educational Qualifications
5 Examination Name of Year of Division
Passed/name of degree University/ passing
Board B |
(i) i
i -
(i) |
| (iv) | L
C Expeiienc_e _ ___ - ) - .
Name of organisation | Designation | Period Remuneration | Nature of
[ (From -To- | | work done |
i |
- | -
| (1)
!
&
f [iv] _ - i i
|
vl '
Total =
O e :




'D Any additional information relevant
to the job

Note :
{a) The detailed CV with relevant supporting documents is attached.

(b Applhcant who are already working in Central Government,/ State Government)/
Statutory Bodies; Autonomous Bodies./ Institutions/ PSU shall forward the application
through proper channel along with (i) Copies of APAR dossiers for last five years, duly
attested by the Authorised Signatory. If there is any gap in the APAR for the period
during last five vears, then APAR should given for preceding year(s) to provide 03 years
APARs [ii) Integrity Certificate and [iii) Vigilance Certificate.

(Signature of applicant|
Place :

Date



CENTRAL ADOPTION RESOURCE AUTHORITY

Ministry of Women & Child Development, Govt. of India
West Block — 8, Wing-2, 204 Floor, RE. K. Puram, New Delhi — 110066

Central Adoption Resource Authority [CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on deputation basis :

L.

n

Name of the Post
Number af
VACANCY

| Age

Fay in the _F‘aj.-'
Matrix

Assistant Director (Administration - Legal)

01 (on deputation basis on foreign service terms’ initially for |

three years extendable upto five years)
Not exceeding 56 years (as per DOPT guidelines)
Level 10, ( Rs.56,100-1,77,500/-)

Eligibility

Deputation :
Officers under the Central/ State Govt./UTs/, PSUs,
Statutory, Semi-Government; Autonomous Organizations,
Universities,/ Recognized Research Institutons :
{1 holding analogous post on regular basis;
or

With two years regular service in the Pay band of Rs. |

9300-34800/- with grade pay of Es. 4800/- (pre- revised],
Level 8 in the Pay Matrix of 7th CPC or threc vears
regular service in the pay band of Rs. 9300-34800/ - with

GP 4600/- (pre- revised), Level 7 in the Pay Matrix of 7t |

CPC or eight years regular service in the pay band of Rs.
9300-34800/- with GP Rs. 4200/- | pre-revised], Level 6
in the Pay Matrix of 7 CPC and having experience in
child welfare/ Social Sector.

(ii) Possessing the educational qualifications and experience
prescribed as under :

(a] Graduate degree from any of the recognised University.

(b) 08 wyears’ service in Central Government/State
Government,/ Statutory Bodies/ Autonomous Bodies/
Institutions,/ PSU etc.

{c) For Assistant Director Legal : LLB or equivalent degree
from recognised University.

| Desirable :

Experience in Govt. Social sector in an executive capacity
with a clear understanding of NGO scenario and ability to
interact and deal with different organisations.

(Period of deputation/ contract including period of deputation
in another ex-cadre post held immediately preceding this
appointment in the same or s0me other
organization/department of the GOl shall ordinarily not
exceed three years, The maximum age limit for deputation,
short- term contract shall be 56 years as on the closing date
of receipt of application prescribed )




D2

PROFORMA FOR APPLICATION

Application for the post of Assistant Director [Administration - Legal] in CARA on

deputation basis (by transfer on deputation on foreign service terms)

1.

! Name [ in Block Letters]

7

E Father's/Husband’s Name a

[ 3.

| Date of birth and Age (as on
| 01/08/2019)

| Sex !

4.
5

. | Postal Address with telephone & e- |

[ :
| maail

| i) Office [

| (11} Residence

5]

=]

| Date of entry in Govt. Service

Date of superannuation as per
existing applicable rules

 Substantive post held in the Parent Department on regular basis:

&) Name of the post
|b) Name of the Organisation
(o] Status of the Organisation
(Attached/ Subordinate Office of a
Central Govt, Ministry; or Central
Aulonomous Organisation
/Central Public Undertaking of a
state Govt. /UT _
[djAdministrative Ministry/Deptt,

j (f)Pay-in-pay band at present

(g|Present Grade Pay on regular
basis since

;_[h] Basic Pay at present|f ng"

| o,

: [iv) Nature of dutics
[Actual in details)

|
|
| Present Post held ::11' on
 deputation)

{a)]Name of the po st

_{bJName of the Organisation
(c)Status of the Organisation
(d)Pay Band

{e)Pay-in-pay -‘L_'J_a-nd

{fjGrade Pay
| lg|Basic Pay I
| thjPeriod during which the post
held {from_ to |

()Nature of duties performed
(Actual in details)




10. Details of past service(s) - |

S5 N, Organisation | Post Pay Grade Perod Duties/ responsibilit
Band/ Fay From_to_ | les{Actual in details)

| Pay Scale|

1. Es_sential and relevant ﬂ_qql_ific_atinns

5.N.J Examination passed,/ name Year of passing . Board/University
of degree - ' —-
(1)
| el
(11) | !
111)
[1v] I o o

12. Any technical /professional qualifications and relevant experience
(including computer related , secretarial and or administmtive}with|

L supporting documents. : st e R S e A

5.N. Tvpe of experience Year(s)/ period of | Institution(s) from which such
| [Actual in details) | experience | experience obtained

(i) | i

13. | Additional  information, if
. any, which vou would like to
mention in support of your
suitability for the post.

Declaration:

[ declare that all the information in my application is true. I fulfill the criteria
(cssential qualifications, experience and required number of vears of qualifying service
in the substantive post/grade pay on regular/continuous basis in the feeder grade|for
the post as advertised.

Signature of the candidate
Mame
Flace: Date:




TO BE FILLED BY FORWARDING OFFICE OF THE APPLICANT

| Office - _
Category Central :DupaILm-eFt- ‘Attached Subordi- [Central State Other |
of Office Ministry Office nate OfficeAutonomous Govt.
Place | I Body

Tick(v )

Present - ) ) -

Post

|
Date of continuous Present Pay  Present Pay in the pay band at
appointment to  the | Band Grade Pay present

present grade pay

L | l
[ | | !
| :

Verification/certification of service particular by the Authorised Officer of
the Cadre Controlling Authority.

Certified that all the information mentioned by the applicant in his application
as mentioned above have been verified, including work experience, from the
records and found to be correct.

It 15 also certithied that Sh./Ms. - has been working as
in his/her substantive post/grade pay on regular/ continuous

basis w.c.l.

He/She fulfills the eligibility criteria [essential qualifications, experience and
required no. of yvears of qualifying service in the substantive post/grade pay on
regular/continuous basis in the feeder grade) for the post as advertised.

signature with date
[Authorized Signatory)
Designation:

Office Seal

Phone /Mohile:

Fax:

E-mail



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt. of India
West Block - 8, Wing-2, 2nd Floor, R. K. Puram, New Delhi - 110066

Central Adoption Resource Authority (CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on Short Term Contract basis:

1. | Name of the Post | Assistant pi;eqtor_[&&miﬁfgpjgtjqp - Legal)

J'

2.  Number of 01 (Short Term Contract basis if not filled through direct |
| vacancy recruitment or deputation basis) -
| 3. | Age Not exceeding 56 years (as per DOPT guidelines) for short

= | Eerm. coditracy :
4. | Pay in the Pay | Level 10, ( Rs.56,100-1,77,500/-)

| Matrix o ey = a

3. | Eligibility Essential qualification for Short Term Contract :

. Fossessing the educational qualifications and experience
prescribed as under :

(a) Graduate degree from any of the recognised
University.

{c) 08 wyears’ service in Central Government/State
Government/  Statutory Bodies/ Autonomous
. Bodies/ Institutions,/ PSU ete.

{b) For Assistant Director Legal : LLB or equivalent
degree from recognised University.

Desirable :

Experience in Govt. Social sector in an executive capacity
with a clear understanding of NGO scenario and ability to
interact and deal with different organisations.




CENTRAL ADOPTION RESOURCE AUTHORITY
West Block-8,Wing-II, R.K. Puram, New Delhi-110066

(PROFORMA OF APPLICATION FOR SHORT TERM CONTRCT)

Application for the post of Assistant Director (Administration - Legal) in CARA, on
Short Terms Contract basis.

Total =

A Personal Particulars
[ 1 Name in Block letters
{a) Father’s/Husbands Name
[
rl:? Address - )
{c]  Date of birth &
. fage as on 01/08/2019)
(d) Muohbile No
fe]  E-mail ID
j n Category B N
(General/5C/5T/PH)
i B __ Educational Qualifications _
Examination Name of Year of Division
Passed/name of degree University/ passing
_____ - b Board
(1}
i | : o
(idi) - o ‘
[1v) -
C Experience - - i
| Name of organisation Designation Period Remuneration | Nature of
L - B (From -To- |} work done
1)
(i) | o
| (i) ) o
I li-"u'] | ) . -
v = ]



D | Any additional information relevant
to the joh

Note : The detailed CV with relevant supporting documents is attached.

(Signature of applicant)
Flace .

Date



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt. of India
West Block - 8, Wing-2, 2nd Floor, R. K. Puram, New Delhi - 110066

Central Adoption Resource Authority [CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on deputation basis:

1. Name of the Post , Iptggrated Finance ﬁ;‘_ficg_;

|
2. | Number of 01 (on deputation basis on foreign service terms'’ inf.‘ludingi
vacancy Short term Contract initially for three years extendable upto |
R five years) _—
3. | Age Not exceeding 56 years (as per DOPT guidelines)
4. | Pay in the Pay | Level-11 in the Pay Matrix of Rs.67,700-2,08,700
| Matrix o
5. | Eligibility Deputation : Officers under the  Central/State

Governments/UTs, Universities, Public Sector Undertaking,
semi-Government,/ Statutory/ Autonomous organizations/
Recognized Research Institutes :

(1) holding analogous post on regular basis;
or

with 5 years regular service in the Pay band of Rs. |
15,600-39,100 with Grade Pay Rs.5,400/- {pre—reviscd!,'
Level 10 in the Pay Matrix of 7t CPC or six years in the |
Grade pay of Rs. 4800/- (Pre-revised), Level 8 in the Pay |
. Matrix of 7th CPC or seven years in the Grade Pay of Rs. |
4,600 /- (pre-revised), Level 7 in the Pay Matrix of 7" CPC |
and having experience in Accounts,/ Administration. |

(i} Having educational qualifications and experience |
prescribed as under :

Essential
(a) B.Com from any of the recognized University
(bj 10 wyears’ experience in accounting and financial

matters of Central/ State Government/PSU/Statutory Body/ |
| Autonomous Body

Desirable :
| (a) CA/CS/ICWA/ MBA (Finance) |
(b) Knowledge of Computer and Administration,/ Accounts.

g Y



El

PROFORMA FOR APPLICATION

Application for the post of Integrated Finance Officer in CARA on deputation
basis (by transfer on deputation on Foreign Service terms)

1. | Name | in Block Letters)

| Father’s ..-"Huﬁband.'s. Name

b |

3. | Date of birth and Age {as on
| 01/08/2019)

4. | Sex |
5. | Postal Address with telephone & e- |
: mail -
ii) Office

i) Residence

6 Date of entry in Govt. Service .
7. Date of superannuation as per
existing applicable rules

e  Substantive post held in the Parent Department on regular basis:

la) Name of the post

| |b) Name of the Organisation

| () Status of the Organisation

| [Attached/Subordinate Office of a

' Central Govt. Ministry; or Central
Autonomous Organisation
JCentral Public Undertaking of a
State Govt. /UT

| d JAdm 1I11_h1__1.-_11.1‘»L Ministry, fIJf'ptt
|ejPay-Band on regular basis since |
(Pay-in-pay band at present |
(glPresent Grade Pay on regular
basis since

| {h] Basic P.-J.} ; at presentif +gj

(viMature of duties
(Actual in details)

9. Present Post held (if on
_deputation)
lalName of the post

L}J‘JNdmuL of the E}tgamaatmn

“d)Pay Band -

| [e)Pay-in-pay band

([jGrade Pay
{glBasic Pay

(h)Period during which the post
held [from to_ |}

(ilNature of duties performed
{Actual in details)




__10'.- Df_tﬁ_ils of past service(s)

SN, O rganisation Post | Pay

S

| Band/
_| Pay Scale

Crade
Pay

Period
From to

Duties/responsibilit
iesiActual in details)

11. | Essential and relevant qualifications

‘S.N.i Examination passed, name
__|of degree

(i]

Year of passing

Board/University

N
lﬁ.m_AII.Y technical /professional qualifications and relevant experience
{including computer related , secretarial and or administrative)with
| supporting documents., .
NN Type of experience | Year(s)/ period of | Institution(s] from which suc
S.N|T [ Y dof |l t (s} f hich h
. {Actual in details) | experience experience obtained
1
. < |
{i1) !
13. [ Additional  information, i
any, which you would like to
| mention in support of your .
I suitability for the post.
Declaration:

I declare that all the information in my application is true. I fulfill the criteria
(essential qualifications, experience and required number of years of qualifving service
in the substantive post/grade pay on regular/continuous basis in the feeder grade|for

the post as advertised.

Signature of the candidate

MName
Place:



TO BE FILLED BY FORWARDING OFFICE OF THE APPLICANT

Office
Category Central  Department Attached Subordi- Central State | Other
of Office  Ministry Office | nate OfficeAutonomous Govt,
Place | = Body
| |

Tick(+ ) | |

Present -

Past |

Date of continuous | Present Pay Fresent Pav in the pay band at
| appointment to the | Band Grade Pay | present

present grade pay

Verification /certification of service particular by the Authorised Officer of
the Cadre Controlling Authority.

Certified that all the information mentioned by the applicant in his application
as mentioned above have been verified, including work expenence, from the
records and found to be correct.

It 1s also certufied that B5Sh./Ms. ~ has been working as
in his/her substantive post/grade pay on regular/ continuous

basis w.e.l

He/She fulfills the eligibility criteriafessential qualifications, experience and
required no. of years of qualifying service in the substantive post/grade pay on
regular/continuous basis in the feeder grade) for the post as advertised.

Signature with date
(Aathorised Signatory)
Designation:

Oifice Seal

FPhone /Mobile:

Fax:

E-mail



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt. of India
West Block - 8, Wing-2, 2nd Floor, R. K, Puram, New Delhi - 110066

Central Adoption Resource Authority (CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on Short Term Contract basis ;

j 1, : Name of the Post | Integrated Finance Officer |

2. | Number of | 01 (Short Term Contract basis if not filled through
| |vacancy Deputation) |
3. 1 Age Not exceeding 56 years (as per DOPT guidelines) e |
4. | Pay in the Pay |Level-11 in the Pay Matrix of Rs.67,700-2,08,700
|| Matrix -
5. | Eligibility Essential qualification for Short Term Contract :
(a) B.Com from any of the recognized University
(b) 10 years’ experience in accounting and f[nancial

matters of Central/ State Government/PSU/Statutory

| Body/ Autonomous Body

| Desirable :

(a) CA/CS/ICWA/ MBA (Finance)

(b Knowledge of Computer and Administration/
Accounts.

S v



CENTRAL ADOPTION RESOURCE AUTHORITY
West Bloclk-8 Wing-1I, B K. Puram, New Delhi-1 10066

(PROFORMA OF APPLICATION FOR SHORT TERM CONTRACT)

Application for the post of Integrated Finance Officer in CARA, on Short Term

Contract basis.

A Personal Particulars
1 Name in Block letters
I [a) Father's/Husbands Name
(b} | Address
I
!‘.[c] | Date of birth & o
. | lage as on 01/08/2019) o
[ {d) | Mobile No
, .
[ ey | E-mail 11D
‘ i I Category - B
| {General /SC/ ST/ PH)
i B Educational Qualifications ]
. Examination Name of Year of Division
Passed/name of degree University/ passing
. Board S
(1)
(11
i) )
(iv] -
c | Experience -
Name of organisation Designation | Remuneration Nature of
| | | (From -To: ) __work done |
1 |
— L
| (ii)
o - -
(iv] o

Total =




D Any additional information relevant
to the job

Note : The detailed CV with relevant supporting documents is attached.

(Signature of applicant)
Place :

Date :



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt. of India
West Block - 8, Wing-2, 2rd Floor, R. K. Puram, New Delhi — 110066

Central Adoption Resource Authority (CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on deputation basis:

_L. | Name of the Post | Senior System Analyst(fIT)

2. | Mumber of | 01 (on deputation basis on foreign service lerms initially
VACANCY for three years extendable upto five vears)

| 3. | Age Not exceeding 56 yvears (as per DOFPT guidelines)
4. | Pay in the Pay|Level-11; Rs. 67,700-2,08,700/-

| Matrix ' '
5. | Eligibility Deputation :

Officer of the Central Government or State Government or

| Universities or recognized Research Institutes or Public
Sector Undertakings or Semi-Government or Statutory or
Autonomous Organizations;

(a) (1) Holding analogous posts on regular basis in the
parent cadre or department

(1) With five years’ service in the grade rendered after
. appointment thereto on regular basis in posts in the
| pay Level — 10 (Rs.56100-177500) in the Pay matrix
| or equivalent in the parent cadre or department; and

(b} Possessing the following educational gqualifications and
cxpericnoe;

(i} Master’s Degree in Computer Application or M. Sc
(Computer Science or Information Technology) from a
recognized University or Institute; or B.E./ B.Tech.
(Computer Engineering or Computer Science or
computer Technology or computer science &
Engineering or Information Technology) from a
recognized University or Institute.

1) Five wyears post gualification experience of
Programming or Information System (in design.
developmment and Organizing computerized
information storage and retrieval system) in a
Government Office/Public Sector Undertakings or
Autonomous Body or Statutory Body or in any
recognized institution.




PROFORMA FOR APPLICATION

Application for the post of Senior System Analyst [IT) in CARA on deputation basis

(by transfer on deputation on foreign service terms)

Name { in Block Letters)

Father's/Husband's Name

Date of birth and Age (as on ‘ - .
01/08/2019)

Sex

L | B

(i) Office

(ii] Residence

Date of entry in Govi. Service

~1|o |

Date of superannuation as per
existing applicable rules

| %

Substantive post held in the Parent Department on regular basis:

| (h] Basic Pay at pruscnt['[ +

| Present Post held (if on

{a) Name of the post

(b) Name of the Organisation

i) Status of the Organisation

{Attached /Subordinate Office of a

Central Govt. Ministry; or Central

Autonomous Organisation

i {Central Public Undertaking of a
State Govt./UT

! (d)Administrative Ministry / Deptt.

| (e)Pay-Band on regular basis since |

| (Pay-in-pay band at present

| (g)Present Grade Pay on regular

baslis since

ivi) MNature of duties
jActual in details) |

deputation)

la)Name of the post
(bjName of the Organisation
[c)Status of the Organisation
_|d}Pay Band
¢|Pay-in-pay band
NGrade Pay
gl Basic Pay

" (hjPeriod during which the post |

held (from o ]

(i) Nature of duties performed
[Actual in details)




5_10.' Details of past service(s)

S.N, Organisation Post Pay Grade |Period | Duties/responsibilit
Band/ Pay From to | les{Actual in details)
Pay Scale| =

!

11. Essential anci_}ei'éx_rﬁ_ﬂt-Qualiﬁl:_aiiuns - _ _ N

S.N. Examination passed/ name Year of passing Board/University

of degrec

(1]

(i

(iii)

(iv) |

12.-4&115: technical /professional gqualifications and relevant eﬁﬁéfﬁﬂéé]

| {including computer related,

 supporting documents.

secretarial and or administrative)with

'S.I\.'.g Type of expericence Year(s)/ period of | Institution(s) from which such
| {Actual in details) experience experience obtained
13. [ Additional  information, if |

suitability for the post,

Declaration:

anv, which vou would like to
mention in support of your

[ declare that all the information in my application is true. [ fulfill the criteria
lesscntial qualifications, experience and required number of yvears of qualilving service
in the substantive post/grade pay on regular/continuous basis in the feeder gradelfor

the post as advertised.

Signature of the candidate

Name
Place: Date;




TO BE FILLED BY FORWARDING OFFICE OF THE APPLICANT

Office |
2 = : i !
:{Zatt-:gor}-' Central |Department| Attached Subordi- Central State | Other |
pf Office Ministry Office | nate OfficcAutonomous Govt.

Place . ] | o l0e 3 (| = |
|

Tick(V )

‘Present | - -

Post

Date of continuous | Present Pay Present “_F’Eiif_in“t}‘té pay band at

appointment to the | Band Grade Pay present

present grade pay

Verification /certification of service particular by the Authorised Officer of
the Cadre Controlling Authority.

Certified that all the information mentioned by the applicant in his application
as mentioned above have been verified, including work experience, from the
records and found to be correct.

It is also certified that Sh./Ms. has been working as
in his/her substantive post/grade pay on regular/ continuous

basis w.e.f

He/She fulfills the eligibility criterialessential qualifications, experience and
required no. of years of qualifying service in the substantive post/grade pay on
regular/continuous basis in the feeder grade) for the post as advertised.

Signature with date
{Authorised Signatory)
Designation:

Office Seal

Fhone / Mobile:

Fax:

E-mail



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt, of India
West Block = 8, Wing-2, 20d Floor, R. K. Puram, New Delhi - 110066

Central Adoption Resource Authority (CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on Short Term Contract basis:

_L. | Name of the Post | Senior System Analyst (IT) |

2. | Mumber of | 01 (Short Term Contract if not filled through Deputation) |
| vacancy !
3. Age | Notexceeding 56 years (as per DOPT guidelines)
4. |Pay in the Pay 1 Level-11; Rs. 67,700-2,08,700/-
| Matrix I
o. | Eligibility Essential qualification for Short Term Contract :
| [a) Possessing the following educational qualifications and
| experience:

(i) Master's Degree in Computer Application or M.Sc
(Computer Science or Information Technology) from a
recognized University or Institute; or B.E./ B.Tech.
(Computer Engineering or Computer Science or
| computer Technology or computer science &
| Engincering or Information Technology) from a
recognized University or Institute.

| (ii) Five vyears post qualification experience of |
. | Programming or Information System (in design,
development and organizing computerized
information storage and retrieval system] in a
Government Office/Public Sector Undertakings or
Autonomous Body or Statutory Body or in any
recognized insulution.




CENTRAL ADOPTION RESOURCE AUTHORITY
West Block-8, Wing-II, R.K. Puram, New Delhi-110066
(PROFORMA OF APPLICATION FOR SHORT TERM CONTRACT)

Application for the post of Senior System Analyst (IT) in CARA, on Short Terms
Contract basis.

._ A .:_Pe rsonal Particulars

1 Name in Block letters

. fa) | Father's/Husbands Name _ o o
(b} Address - l .

]

Wgtc of birth & 1l o

l [age as on 01/08/2019)
| d) ‘ Mobile No
|
|
|

| (e E-mail 1D

| {f) Cate gE:r_v
(General/ 5C/ ST /PH)

B Educational Qualifications ;
Examination Name of ‘ Year of Division
| Passed/name of degree University/ passing
. | Board /i :
i ‘

LR —
) |
T 1 = St =
| '.‘I|‘.I I
' C Experience o - o

Name of organisation Designation Period Remuneration Nature of

(From -To- ) work done

Total =




D Any additional information relevant - -
| to the job

Note : The detailed CV with relevant supporting documents is attached.

[Signature of applicant)
Place :

Date



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt. of India
West Block - 8, Wing-2, 2rd Floor, R, K. Puram, New Delhi - 110066

Central Adoption Resource Authority (CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on deputation basis:

I'.T- Name of the Post | Content Manager (IT)

2. | Number of | 01 {on deputation basis on foreign service terms initially
vacancy for three years extendable upto five years)
3. | Age | Not exceeding 56 years (as per DOPT guidelines)
4. | Pay in the Pay | Level 10 (R.56,100-1,77,500/-)
|| Matrix B |
3. | Eligibility Deputation :
aj Officer of the Central Government or State

Government or Universities or recognized Research
| Institutes or Public Sector Undertakings or Semi-
' Government or Statutory or Autonomous Organizations:

Holding analogous posts on regular basis in the parent
| cadre or departmernt
or
With five years’ service in the grade rendered after
appointment thereto on regular basis in posts in the pay
level - 8 (Rs.56100-177500) or 06 years, in Level-7 in the
| 7th CPC Pay matrix or equivalent in the parent cadre or
department; and '

(b) Possessing the following educational qualifications and
experience :

(i} Master’s Degree in Computer Application or M.Sc
. (Computer Science or Information Technology) from a
recognized University or Institute; or B.E./B.Tech.
. (Computer Engineering or Computer Science or
computer Technology or computer science &
Engineering or Information Technology] from a
recognized University or Institute.

(1)  Two years’ experience as Content Manger/
Developer in  a Government Office/ PSU /
Autonomous Body/ Statutory Body or in any
recognized institution. in a Government Office,/ Public
Sector Undertakings or Autonomous Body or
Statutory Body or in any recognized institution.

gty



PROFORMA FOR APPLICATION

Application for the post of Content Manager (IT) in CARA on deputation basis (by

transfer on deputation on foreign service terms)

| 1. [ Name (in Block Letters) |
2. |_E*‘ather’s,f Husband’s Name _ B !
3. | Date of birth and Age [as on ) _
| 01/08/2019) o ]
4. | Sex o § -
5. | Postal Address with telephone & ¢-
| mail e
L) Office
|
| (i1} Residence N
] Ddle of entn in Govt. Service B
' 7. | Date of superannuation as per
exisung applicable rules -
 #. Substantive post held in the Parent Department on regular basis:

ja) Name of the post
(b) Name of the Urganisation
(c] Status of the Organisation
(Attached/ Subordinate Office of a
Central Govt, Ministry; or Central
Autonomous Organisation
[Central Public Undertaking of a
State Govt./UT
_djAdministrative Ministry /Deptt.
[el|Pay-Band on regular basis since
() Pay-in-pay band at present
(g)Present Grade Pay on regular
basis since ) :
(h) Basic Pay at present(f +g) |

(vii)  Nature of duties N ' S
{Actual in details)

Present Post held (if on
deputation) o |

{a)Name of the post B

(b)Name of the Organisation ) o .
[c]Status of the Organisation
| ([d)Pay Band
[e]Pay-in-pay band
| [](;r:ld{*__ Pay

|g)|Basic Pay il = ) ==
(h)Period during which the pﬂbt
held (from o |

(i)Nature of duties performed
| [Actual in details)




' 10.| Details of past service(s) R =
S.N.| Organisation Post Pay Grade | Period Duties/responsibilit
Band/ Pay From_to iesiActual in details)
Pay Scale i

il | ESSEE_II_t_i_i—ll. and relevant qualifications _ ] .

S5.NJ Examination passed/ name Year of passing Board/University

| of degree -

f1)

[11]

i) | ' B
| | S

[1v)

!12. Hny technical /professional qualfﬁations and relevant experience
' (including computer related, secretarial and or administrative)with
 supporting documents.

'S.I\".E Type of cxperience Year(s|/ period of | Institu-t_iun[s] from which such
| (Actual in details) experience | experience obtained i

1]

(i )

i -~ et =%

13.[ Additional  information, if |
| any, which you would like to
mention in support of vour
suitability for the post.

 FREE—
Declaration:

I declare that all the information in my application is true. [ fulfill the criteria
(essential qualifications, experience and required number of years of qualifving service
in the substantive post/grade pay on regular/continuous basis in the feeder gradelfor
the post as advertised.

Signature of the candidate
Mame
Place:; Y Date:



TO BE FILLED BY FORWARDING OFFICE OF THE APPLICANT

I ;{ieg{)r}f‘ -'Ei‘{_:nh'al-_.]Jr.-':partmem. Attached Subordi- Central
of Office  Ministry Office nate OfficeAutonomous Govt.
[Place Body

Office

|state | Other

Tick(v |

Present i
Post |
i

Date of continuous | Present 1?1-1; | Present I'EaEf lnT_}';f_:p.:l} band at |
appointment to the | Band Grade Pay present
present grade pay

HEREEN

Verification /certification of service particular by the Authorised Officer of
the Cadre Controlling Authority.

Certified that all the information mentioned by the applicant in his application
as mentioned above have been verified, including work experience, from the
records and found to be correct.

It 1s also certiied that Sh./Ms. has been working as
- inn his/her substantive post/grade pay on regular/ continuous
basis w.e.f,

He/She fulfills the eligibility criteriajessential qualifications, experience and
required no. of yvears of qualifying service in the substantive post/grade pay on
regular/continuous basis in the feeder grade) for the post as advertised.

Signature with date
|Authorized Signatory)
Designation:

OMlice Seal

Phone /Mobile:

Fax:

E-mail



CENTRAL ADOPTION RESOURCE AUTHORITY

Ministry of Women & Child Development, Govt. of India
West Block — 8, Wing-2, 2 Floor, R. K. Puram, New Delhi - 110066

Central Adoption Resource Authority (CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in

India/Abroad, urgently requires the following on Short Term Contract basis :

_I‘g‘ame of the Post

' Content Manager [ITJ

Number of
vacancy

01 {Short Term Contract if not filled through deputation)

Pay- in the Pay

5. | Eligibility

Not exceeding 56 years (a-:a per DOPT _Emig_lu;lincsj

Level 10 (R.56,100-1,77,500/-)

Essential qualification for Short Term Contract :

Possessing the following educational qualifications and
experience :

(1] Master’s Degree in Computer Application or M.Sc
(Computer Science or Information Technology) from a
recognized University or Institute; or B.E./B.Tech. |
(Computer Engineering or Computer Science or |
computer Technology or compuler science &
Engineering or Information Technology) from a
recognized University or Institute.

[11) Two years' experience as Content Manger/
Developer in a Government Office; PSU /
Autonomous Body/ Statutory Body or in  any
recognized institution. in a Government Office/Public
Sector Undertakings or Autonomous Body or

Statutory Body or in any recognized institution.




CENTRAL ADOPTION RESOURCE AUTHORITY
West Block-8,Wing-II, R K. Puram, New Delhi-110066

(PROFORMA OF APPLICATION FOR SHORT TERM CONTRACT)

Application for the post of Content Manager (IT] in CARA, on Short Term Contract basis.

EA ~ Personal Particulars e
| Name in Block letters

I 5y - Father’s/Husbands Name _

"(b) | Address - ) -

| [r';:]' ] Date of birth &
lage as on 01/08/2019]

(d} | Mobile No |

&) [ E-maillD ‘.

['ﬂ i Category
| |General/SC/ST/PH]|

B Educationé-l“Qualiﬁt_:atinng' o
Examination Name of Year of Division
. Passed/name of degree University/ passing |
L0 o Board
{1)
W 5 i
(i) o
(iv] ) ' B
| I
C | Experience i
| Name of organisation Designation Period Remuneration  Nature of
(From -To- | work done

i .

| Total =




D Any additional information relevant |
to the job

Note : The detailed TV with relevant supporting documents 1s attached,

[Signature of applicant]
Place :

Date :



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt. of India
West Block - 8, Wing-2, 2nd Floor, R. K, Puram, New Delhi - 110066

Central Adoption Resource Authority (CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on deputation basis:

1. | Name of the Post | Data Analyst (IT) N
2. | Number of 01 [on deputation basis on foreign service terms initially

| | vacancy for three years extendable upto five years)

3. [Age _ Not exceeding 56 years [as per DOPT guidelines|

| 4. | Pay in the Pay | Level 10,( Rs.56,100-1,77,500/-)

- Matrix | - -

| 2. | Eligibility | Deputation :

. [a Officer of the Central Government or State

Government or Universities or recognized Research
Institutes or Public Sector Undertakings or Semi-
Government or Statutory or Autonomous Organizations:

(i) Holding analogous posts on regular basis in the
parent cadre or department

or
(ii) With five years’ service in the grade rendered after
appointment thereto on regular basis in posts in the
pay level — 8 (Es.56100-177500) or 06 vears, in Level-
7 in the 7 CPC Pay matrix or equivalent in the
parent cadre or department; and

(b) Possessing the [ollowing educational gualifications and
experience :

(ij Master's Degree in Computer Application or M.Sc
| (Computer Science or Information Technology) from a
| recognized University or Institute; or B.E./B.Tech.
(Computer Engineering or Computer Science or
| computer Technology or computer science &
Engineering or Information Technology] from a
recognized University or Institute.

(11 Two years’ experience of Programming
Mnformation  Svstem; Data  Management in oa |
Government Office /PSU/ Autonomous

Body /Statutory Body or in any recognized institution. |




PROFORMA FOR APPLICATION

Application for the post of Data Analyst (IT) in CARA on deputation basis (by

transfer on deputation on foreign service terms)

Date of birth and.,ﬂugu [as on
01/08/2019)

Sex

| Postal Address with telephone & e-

(i) Office

(11) Residence

Date of entry in Govi, Service

Date of superannuation as per
existing applicable rules

| (h] Basic Pay at present(f +g

Substantive post held in the Parent Department an regular basis:

(a) Name of the post ]

(b] Name of the Organisation |

ic) Status of the Organisation !
(Attached /Subordinate Office of a
Central Govt. Ministry; or Central
Autonomous Organisation
{Central Public Undertaking of a
State Govt, /UT

{dJAdministrative Mml&.lrv,.f Deptt.

[e)Pay-Band on regular basis since

(fijPay-in-pay band at present
[g)Present Grade Pay on regular
basis since

r [viil)  Nature of duties 0 e
[Actual in details)

-

:ﬂ |

Present Post held (if on
deputation)

| (a)Name of the | pnﬁt

| (bjName of the Orgtun&.dlmn
[c)Status of the Organisation
{d]Pay Band

[¢)Pay-in-pay band

[f)Grade Pay

I[gmamc Pay

| [h)Period durln;_, which the post
held (from_ to |

. [i.:' Nature of stﬁf"%P?er;rEd_
(Actual in detaals)




10. Details of past service(s)
S.N. Organisation Post Pay Grade | Period Duties/ responsibilit
Band/ Pay From to ies(Actual in details)
Pay Scale

11. Essential and relevant qualifications -
5. N. Examination passed/ name Year of passing Board/University
| of degree o |
i '

i —-

(iii)

[iv]

12, Any technical [professional qualifications and relevant experience

I (including computer related , secretarial and or administrative)with

' supporting documents. e _—
S.N.| Type of experience Year(s)/ period of | Institution(s) from which such

[Actual in details) | experience experience obtained

(i)

|11]

13. Additional information, if
any, which vou would like to
mention in support of your

. suitability for the post.

|

Declaration:

[ declare that all the information in my application 1s true, [ [lfill the criteria
jessential qualifications, experience and required number of years of qualifving service
in the substantive post/grade pay on regular/continuous basis in the feeder gradejfor
the post as advertised.

Signature of the candidate.
Name
Place: Date:




TO BE FILLED BY FORWARDING OFFICE OF THE APPLICANT

Office
;;C’ifégﬂ:r"} Central Department Attached| Subordi- [Central [State | Other
of Office Ministry Office nate OfficefAutonomous Govt.
Place Body
| Tick(w |

Present

| Post
| Date of continuous | Present Pay Present Pay in the pay band at
! appointment to the | Band Grade Pay present

present grade pay

Verification/certification of service particular by the Authorised Officer of
the Cadre Controlling Authority.

Certified that all the information mentioned by the applicant in his application
as mentioned above have been verified, including work experience, from the
records and found to be correct.

[t is also certified that Sh./Ms. ~ has been working as

in his/her substantive post/grade pay on regular/ continuous
basis w.e.f.

He/She fulfills the eligibility criterialessential qualifications, experience and
required no. of years of qualifying service in the substantive post/grade pay on
regular/continuous basis in the [eeder grade) for the post as advertised.

Signature with date
(Authorised Signatory)
Designation:

Office Seal
Phone [ Mobile:

Fax:

E-mail



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt. of India
West Block — 8, Wing-2, 2nd Floor, E. K. Puram, New Delhi1 - 110066

Central Adoption Resource Authority (CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on Short Term Contract basis :

I. | Name of the Post | Data Analyst (IT) .
2. | Number of | 01 (Short Term Contract if not filled through deputation)
| |vacancy 01
3. | Age - Not exceeding 56 years (as per DOPT guidelines)
4. | Pay in the Pay | Level 10,( Rs.56,100-1,77,500/-)
| Matrix | R

5. | Eligibility Essential qualification for Short Term Contract :
Possessing the following educational qualifications and
cxperience

(ij Master's Degree in Computer Application or M.5c
(Computer Science or Information Technology) from a
recognized University or Institute; or B.E./B.Tech.
(Computer Engineering or Computer Science or
computer Technology or computer science &
Engineering or Information Technology) from a
recognized University or Institute.

[1i) Two years' experience of Programming
/Information System/ Data Management in a
' Government Office /PSU/ Autonomous

Body/Statutory Body or in any recognized institution.




CENTRAL ADOPTION RESOURCE AUTHORITY
West Block-8 Wing-II, R.K. Puram, New Declhi- 110066

(PROFORMA OF APPLICATION FOR SHORT TERM CONTRACT)

Application for the post of Data Analyst (IT) in CARA, on Short Term Contract basis

A TI Personal Particulars
1 Name in Block letters
| (a] ‘ Father’s/Husbands Name o B
: (b  Address
(¢l | Date of birth & h -
| lageason 01/08/2019) | B
idy | Mobile No
1 == o | =
(e] | E-mail ID
i) | Cartegory - N
(General /SC/ST/PH)
B ~ Educational Qualificﬁﬁ_r_mqs __ B
. Examination Name of Year of Division
| Passed/name of degree | University/ passing
| | Board -
W
11 o | .
(i) ' :
[v) |
'C  Experience R
Name of organisation Designation Period Remuneration Nature of
Lo _ (From -To- ) ) | work done
1)
i | |
Ce e - | - !
(11 |
(i)
| |
I [v) I - e |
B Total = l _




'D Any additional information relevant
to the job

Note : The detailed CV with relevant supporting documents is attached.

(Bignature of applicant)
Place :

Date



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt. of India
West Block —~ 8, Wing-2, 27 Floor, R. K. Puram, New Delhi - 110066

Central Adoption Resource Authority ([CARA}, a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on deputation basis:

1. Narme of El_le___f‘_c}s:l Hindi Translator

2. | Number of 01 {on deputation basis on foreign service terms initially for
| vacancy | three years extendable upto five years) o
:_"i_'_&gc { Not exwedmg 36 years (as per DOPT guidelines)
| Pay in the Pay Level-06 in the Pay Matrix of Rs.35,400-1,12,400
| Matrix . Min. Pay Rs 35,400/ - qf__T__l'};j__Ef_(i‘-:_{Rewhf:d Pay Rules, 2016)
5. | Eligibility Deputation :

[a] Officers under the Central/State Government/
Universities / Recognized Research Institutes/Public Sector
Undertakings/Semi-Government Statutory or Autonomous
Organizations,

{i} holding analogous posts on regular basis in the parent
cadre or Department.
or

With 5 wyears’ service in the grade rendered after
appointment thereto on a regular basis in posts in Pay
Matrix level 5/4 at min. of pay Rs.29,200 / 25,500
respectively or equivalent in the parent
cadre/department; and

{b) Possessing the educational qualifications and experience
prescribed as under :

Essential
Master's degree of a recognized University in Hindi with
English as a compulsory or elective subject or as the medium
of examination at the degree level

or |
Master’s degree of a recognized University in English with |
Hindi as a compulsory or elective subject or as the medium of |
examination at the degree level
| or
| Master’s degree of a recognized University in any subject
other than Hindi or English, with Hindi medium and English
as a compulsory or elective subject or as the medium of a
exarnination at the degree level;

or
Master’s degree of a recognized University in any subject
other than Hindi or English, with English medium and Hindi
as a compulsory or elective subject or as the medium of a |
examination at the degree level; |

or
. Master’s degree of a recognized University in any subject
other than Hindi bt ‘Eriglish, with. Hindi.and English as
compulsory or elective., subjects or either of the two as a
medium of examination ‘and-the other as a-compulsory or
| elective subject at degrcc level;

SNy




and
Eecognized diploma or certficate course in translation from
Hindi to English & vice versa or two years’ experience of
translation work from Hindi to English and vice versa in
central or state government office, including government of
India Undertaking.




' Name [ in Block Letters)

Father's/Husband’s Name

| Date of birth and Age (as on
01/08/2019)

Sex

Postal Address with telephone & e-
mail
(i) Office

(i) Residence

| Date of entry in Govt, Service

Date of superannuation as per
existing applicable rules

{a) Name of the post

| b] Name of the Organisation

| (¢} Status of the Organisation

[ (Attached /Subordinate Office of a
| Central Govt. Ministry; or Central
| Autonomous Organisation
| /Central Public Undertaking of a
| State Govt. /UT

Substantive post held in the Parent Department on regular basis:

| (d)Administrative Ministry / Deptt.

jc]Pay-Band on regular basis since |

(f]Pay-in-pay band at present

ig|Present Grade Pay on regular
basis since

_(h) Basic Pay at present|f +g)

[1x] Nature of duties
|Actual in details)

. | Present Post held (if on

deputation)

{ajName of the post
(b]Name of the Organisation

{c)Status of the Organisation

(d)Pay Band

(¢]Pay-in-pay band

(f)Grade Pay
| (g)Basic Pay

' {h)Period during which the post
held {from to |

F[i}lNﬁ.lLlI‘L‘ of du lie.s_p-erfnrmerl
[Actual in details)




10. Details of past service(s) I .
S.N. Organisation Post l Pay Grade Perind Duties/ responsibilit

Band/ Pay From to ies{Actual in details)
. : ~ Pay Scale

11. | Essential and relevant Qhaliﬁcatin_n_g__ e
S.NJ Examination passed/ name | Year of passing Board/University -
of degree

12. Any technical /professional qualifications and relevant experience
(including computer related , secretarial and or administrative)with
supporting documents. I———
| Type of experience Year(s)/ period of | Institution{s) from which such
[Actual in details) | experience experience obtained

i) | | |

R -

(5
=1

13. Additional information, if
any, which vou would like to
| mention in support of your
| suitability for the post.

Declaration:

I declare that all the information in my application is true. | fulfill the criteria
{essential qualifications, experience and required number of years of qualifying service
in the substantive post/grade pay on regular/continuous basis in the feeder grade|for
the post as advertised.

Signature of the candidate.
Mame
Flage: Date:



. 8

TO BE FILLED BY FORWARDING OFFICE OF THE APPLICANT

' Office ] .
if_lmegm}-' Central Department| Attached Subordi- [Central |State  Other |
of Office  Ministry Office nate OfficeAutonomous Govt. |
Place . | ~ Body

Tick(w )

Present | o o

Post

|
Date of continuous | Present Pay Present Fay in the pay band at
appointiment  to the | Band Grade Pay present

| preserit grade pay

|

T e -
| | |

R S . |

Verification /certification of service particular by the Authorised Officer of
the Cadre Controlling Authority.

Certified that all the information mentioned by the applicant in his application
as mentioned above have been vernified, including work experience, from the
records and found to be correct.

[t is also certified that Sh./Ms. i has been working as

N in his/her substantive post/grade pay on regular/ continuous
basis w.e.f,

He/She fulfills the eligihility criteriajessential qualifications, experience and
required no. of yvears of qualifyving service in the substantive post/grade pay on
regular/continuous basis in the feeder grade) for the post as advertised.

Signature with date
(Authorised Signatory)
Designation:

Office Seal

Phone /Mohbile;

Fax:

F-mail



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt. of India
West Block - 8, Wing-2, 2nd Floor, R. K. Puram, New Delhi - 110066

Central Adoption Resource Authority (CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on deputation basis:

1. | Name of the Post | Hindi Typist - I

2. | Number of | 01 (on deputation basis on furmgn service terms’ Inllld” 1
____ | vacancy | for three years extendable upto five years) |
| 3. | Age E Not exceeding 56 years (as per DOPT g Emddmea]

4. Pay in the Pay | Level-02 in the Pay Matrix of Rs.19,900-63200

Matrix Min. Pay Ks.19,900/- of the CCS [Revised Pay Rules,
| 20186) o
5. | Eligibility Deputation :

(a) Officers under the Central/State Government/
Universities /Recognized Research Institutes/Public
Sector Undertakings/Semi-Government Statutory or
Autonomous Organizations.

(1) holding analogous posts on regular basis in the
parent cadre or Department.

(il} With 3 years’ service in the grade rendered after
appointment thereto on a regular basis in posts in
Pay Matrix Level-01 at min. of pay Rs.18,000/-
respectively or equivalent i1l the parent
cadre /department; and

(b} Possessing the educational qualifications and
experience prescribed as under

{a) 12¢%» Pass from Recognized Board/University or
equivalent.

(b) Having a Speed of 10500 KDPH in English or 9000 |
Key Depressions Per Hour in Hindi on an average of 5 |
key Depressions for each word on computer.

Desirable :
(a] Knowledge of noting and Drafting
. ib) Knowledge of Computers




PROFORMA FOR APPLICATION

Application for the post of Hindi Typist in CARA on deputation basis [by

transfer on deputation on foreign service terms)

Name | in Block Letters)

l".:].lhtI' k,;’HLI*sb:aml:'! s Name

' Date of birth and Age (as on
1 01/08/2019)

Sex

FPostal Address with Leleph(me e e-
mail

(1) Office

1) Residence

Date of entry in Govt. Service

Date of superannuation as per
existing applicable rules

Substantive post held in the Parent Department on regular basis:

| ja} Name of the post
| (b) Name of the Organisation

(¢} Status of the Organisation
[Attached/Subordinate Office of a
Central Govt. Ministry; or Central
Autonomous Organisation
/Central Public Undertaking of a
State Govt./UT
_ LciﬁﬁdmlmbtrcanL Ministry / DEprr

_|e]Pay-Band on I'LEL'&L:LI' basis since |

(f])Pay-in-pay band at present

| ([g)Present Grade Pay on rr:gular
| basis since _

|h) Basic Pay at present(f +g|

(%) Nature of duties
[Actual in delails)

deputation)
id]l\'d.me of the pnqt

Present Post held (if on

LLl‘Stat‘Ll&. of th Urg_.:}g_l_adrlrm

| (d]Pay Band

| e}Pay-in-pay bd]‘ld

(f] Gr“ldu_ Pav

fthermd durmg which the post
held {(from_ to_ )

[1}Naturc‘ of duties performed
| (Actual in details)




| 10. Details of past i

10, I past service(s)

S.N. Organisation Post | Pay Grade | Period Duties/ responsibilit
. | Band/ Pay From_to_ | ies{Actual in details)

Pay Scale

11. | Essential and relevant qualifications - )
S.NJ Examination passed/ name | Year of passing Board /University
| of degree
(i)
(i1) ' ==
i) B
(iv) | N -
| -

12.| Any technical /professional qualifications and relevant experience |
(including computer related, secretarial and or administrative|with
| supporting documents. - - _
5.N| Type of experience Year(s)/ period of | Institution{s) from which such
| {Actual in details) | experience cxperience obtained

13. Additional information, if i
any, which you would like to
mention in support of vour
suitability for the post.

[ declare that all the information in my application is true. [ fulfill the criteria
[essential qualifications, experience and required number of years of qualilving service
in the substantive posi/grade payv on regular/continuous basis in the feeder gradejfor
the post as advertised,

Signature of the candidate
Name
Flace: Date:_




TO BE FILLED BY FORWARDING OFFICE OF THE APPLICANT

Office
Category Central Department| Attached Subordi- Central State | Other
of Office Ministry | Office nate Ofﬂchﬁmmnonmus Govt. |
Place Body
| .
Tick(" ) | i

|
| Present |
| Post |
[
L

|
| Date  of  continuous | Present Pay Present Pay in the pay band at
| appointment to the | Band Grade Pay present

i present grade pay

LT

Verification/certification of service particular by the Authorized Officer
of the Cadre Controlling Authority.

Certified that all the information mentioned by the applicant in his application
as mentioned above have been venfied, including work experience, from the
records and found to be correct.

[t 15 also cerufied that Sh./Ms. has been working as

in his/her substantive post/grade pay on regular/ continuous

basis w.e.f

He/She fulfills the eligibility criteria(essential qualifications, experience and
required no. of vears of qualifving service in the substantive post/grade pay on
regular /continuous basis in the feeder grade) for the post as advertised.

Signature with date
(Authorised Signatory|
Designation:

Olhice Seal

Phone /Mobile:

Fax:

E-mail



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt. of India
West Block — 8, Wing-2, 2nd Floor, R. K. Puram, New Delhi - 110066

Central Adoption Resource Authority (CARA], a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on deputation basis :

i_l_. Name of the Post | Accounts Officer - B
2. | Number of | 01 (on deputation basis on foreign service terms initially
vacancy for three years extendable upto five years) - -
3. | Age Not exceeding 56 years (as per DOPT guidelines)
4. | Pay in the Pay | Level-07, (Rs.44,900-1,42,400/-)
Matrix _J )
5. | Eligibility Deputation : |
(A) Officials under the Central/ State Govt./UTs/, |

PSUs, Statutory,/ Autonomous bodies/ Government
| Imstitutions :

(1}  holding analogous post on regular basis;

| or

with five years’ service in the Pay band-02 : Rs.9,300-
34,800/- with grade pay of Rs.4,200/- (pre- revised),
Level-06 of in the Pay Matrix of 7 CPC and having
experience in Finance, Cash & Accounts.

jiij Possessing the educational qualifications and
experience prescribed as under

(a) B.Com from a Recognised University or equivalent.

(b) Five years’ experience of Finance, Cash & Accounts
in Central/State Govts./ UTs [/ PSUs /
Autonomous Bodies/ Private Organisations.

Knowledge of computer Accounting.

(B) Deputation/ re-employment. The Armed forces
Personnel due to retire or who are to be transferred to
reserve within a period of one year and having the
requisite experience and gualifications prescribed shall
also be considered. Such persons would be given
deputation terms upto the date on which they are due for
release [rom the Armed Forces; therealler, they may be
continued on re-employment.

(Period of deputation/ contract including period of
deputation in another ex-cadre post held immediately
preceding this appointment in the same or some other
organization/department of the GOI shall ordinarily not
exceed three years. The maximum age limit for
deputation, short- term contract shall be 56 years as on
| the closing date of receipt-of application prescribed |




. Father’s/Husband’s Name -

PROFORMA FOR APPLICATION

Application for the post of Accounts Officer in CARA on deputation basis by
transfer on deputation on foreign service terms)

Name { in Block Letters) ;

Date of birth and Age (as on
01/08/2019)

Sex

)

o~

Postal Address with telephone & e-
mail

(i} Office

[ii] Residence

Date of entry in Govt. Service
Date ol superannuation as per
| existing applicable rules - !

Substantive post held in the Parent_Department on regular | basis

[a) Name of the post
(b} Name of the Organisation
[c) Status of the Grganisation
(Attached /Subordinate Office of a
Central Govt. Ministry; or Central
Autonomous Organisation
[Central Public Undertaking of a
State Govt./UT -
(djAdministrative Ministry/ Deptt. | = o .
[e)Pay-Band on repular basis since |
[(fiPav-in-pay band at present N
{g|Present Grade Pay on regular :
basis since S B - B |
{h) | Brj.blt Pay at prL&-Lnl{f +g) '
{xi) Nature of duties
(Actual in details)

Present Post held (if on | ' ;
deputation) | '

{a|Name of the post

(bjName {Jf t_l_u-: Organisation
[c_jc:tcltu&. of the Organisation
(d)Pay chd

_I;_LF'E[LII -pay band |
(f|Grade Pay |
|

| [g)Basic Pay
(hjPeriod during which the post |
held {from__ to | |

(IjNature of dutics pcrfc}_ﬁicd ' |
iActual in details)




[10. Details of paét service(s)

S.N.| Organisation Post Pay “ [ Grade | Period Duties/ responsibilit
Band/ Pav From_to_ | ies{Actual in details) |
B Pay Scale

11. Essential and relevant qualifications .

S.N. Examination passed/ name Year of passing Board / University
| of degree
(i

(i

fiid)

[iv]

12.'-An5r technical /professional qualifications and relevant Experigmem

(including computer related , secretarial and or administrative)with
supporting documents. S _

=.N. Type of expericnce Year(s)/ period of [nstitution(s) from which such
[Actual in details) experience experience obtained

1)

(i) |
| - |

13. | Additional  information, if|
any, which vou would like to
mention in support of your
suttability for the post.

Declaration:

I declare that all the information in my application is true. I fulfill the criteria
(essential qualifications, experience and required number of yvears of qualilying service
in the substantive post/grade pay on regular/continuous basis in the feeder gradejfor
the post as advertised.

Signature of the candidate
Name. o
Place: — Date:



TO BE FILLED BY FORWARDING OFFICE OF THE APPLICANT

Office
i . _ : _ ~ N
Category Central |Department| Attached) Subordi- Central LStalf: Other
of Office Ministry Office nate OfficcAutonomous Govt.
Place ) Body
Tick(V | !
| Present - .'
Post
'Date of continuous | Present Pay Present Pay in the pay band at |
appointment to the | Band Grade Pay | present |

present grade pay

| |
IRNREANNE N I

Verification/certification of service particular by the Authorised Officer of
the Cadre Controlling Authority.

Certified that all the information mentioned by the applicant in his application
as mentioned above have been verified, including work experience, from the
records and found to be correct.

It is also certfied that B5h./Ms. has been working as
— in his/her substantive post/grade pay on regular/ continuous
basis weel
He/She fulfills the eligibility criterialessential qualifications, experience and
required no. of years of qualifving service in the substantive post/grade pay on
regular/continuous basis in the feeder grade) for the post as advertised.

Signature with date
(Authorised Signatory)
Designation:

Office Seal

Phone /Maobile:

Fax:

E-mail



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt. of India
West Block - 8, Wing-2, 2n Floor, R. K. Puram, New Delhi - 110066

Central Adoption Fesource Authority (CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adopton in
India/ Abroad, urgently requires the following on Short Term Contract basis:

EE Name of the Post | Accounts Officer |

2. Number of | 01 {Short Term Contract if not filled through deputation] |
__ vacancy | e 2 |
| 3. |Age | Not exceeding 56 years (as per DOPT guidelines)

4. Pay in the Pay | Level-07, (Ks.44,900-1,42,400/-]

Matrix |
3. | Eligibility Essential qualification for Short Term Contract :

Possessing the educational qualifications and experience
prescribed as under

(a) B.Com from a Recognised University or equivalent.

(b) Five yvears’ experience of Finance, Cash & Accounts
in  Central/State Govis.,) UTs [/ PsUs
Autonomous Bodies/ Private Organisations.,

Desirable :
Knowledge of computer Accounting.




K2

CENTRAL ADOPTION RESOURCE AUTHORITY
West Block-8, Wing-II, R.K. Puram, New Delhi- 110066

(PROFORMA OF APPLICATION FOR SHORT TERM CONTRACT)

Application for the post of Account Officer in CARA, on Short Term Contract basis.

A | Personal Particulars S
1 MName in Block letters
| [a) Father’'s/Husbands Name - -
|
(b Address -
! | B
| [c) | Date of birth &
: [age as on 01/08/2019)
| (d] Mobile No
' I
e} | E-mail ID - N
L"'} | Category - 1 -
f {General /SC/ST/PH)
‘B Educational Qualifications - _ -
' Examination i Name of Year of Division
! Passed/name of degree | University/ passing
L | Board -
| (1)
(1) - =
(i)
(iv) o | R
C | Experience _ - - |
Name of organisation Designation Period ' Remuneration Nature of
(From -To- ) work done
(i}
i :

(i)
iv)

[ v




D | :i"my additional information relevant
to the job

Note : The detailed CV with relevant supporting documents is attached.

[(Signature of applicant)
Flace :

Date



CENTRAL ADOPTION RESOURCE AUTHORITY

Ministry of Women & Child Development, Govt. of India
West Block — 8, Wing-2, 2# Floor, E. K. Puram, New Delhi — 110066

Central Adoption Resource Authority (CARA], a statutory body under the Ministry of
Wormnen and Child Development deals with all matters concerning child adoption in

India/Abroad, urgently requires the following on deputation basis :

1. | Name of the Post Pi:iva_fq_ﬁ‘.t_a_gtgta;j[____-_
2. | Number of | 01 (on deputation basis on foreign service terms initially
_ vacancy for three years extendable upto five yvears) -
3. | Age Not exceeding 56 vears (as per DOPT guidelines)
4. | Pay in the Pay | Level-06 in the Pay Matrix of Es.35,400-1,12,400
Matrix Min. Pay Rs.35,400/- of the CCS [Kevised Pay Rules,
i 2016)
5.  Eligibility | (A) Deputation/ re-employment. The Armed forces

Personnel due to retire or who are to be transferred to |
reserve within a period of one year and having the |
requisite experience and gualifications prescribed shall |
also be considered. Such persons would be given
deputation terms upto the date on which they are due for
release from the Armed Forces; thereafter, they may be
continued on re-employment,

(B] Deputation : Officers under the Central/State Govt.,
P5Us /UTs, Statutory / Autonormous bodies.

(ii} holding analogous posts on regular basis in the
parent cadre or Department.

or
with 5 years’ service in pay band RS.9300-34800 and |
grade pay or Ks4200/- [pre-revised), Level-06 in the
Pay Matrix of V¢ CPC, Having experience in English
Stenography and Office procedure.

(i) Possessing the essential educational qualifications
and experience prescribed as under ;

(a) Degree from Recognized University or equivalent.

[c)Five  years  experience in  Central/  State
Govts. /PSUs JAutonomous bodies/Private |
Organization as Stenographer and possessing |
speed of 120WPM in English.

(d)Must be familiar with Computer Software like
Word'97 /2000, Window XP.

Desirable :

(1) Diploma in Secretarial Practice from Recognized
Institute / College.
(1) Knowledge of Hindi typewriting on computer.

s v
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PROFORMA FOR APPLICATION

Application for the post of Private Secretary in CARA on deputation basis |by
transfer on deputation on foreign service terms)

. | Name [in Block Luttcrs}-

2. | F‘athcx”s,r‘l-hlsband’é Name

| Date of birth and Age [as on
L 01/08/2019) | .
Sex !

Postal Address with tclehonc & e-
mail

[i) Office

[11] Residence

: DdT_L (Ji' Lnu". in Govt. Service
Date of superannuation as er
| existing applicable rules

i S W

'&. | Substantive post held in the Parent Department on regular basis:

(a) Name of the post
{b) Name of the Drg}d_nisatiun
{c) Status of the Organisation _
[Attached / Subordinate Office of a
Central Govt. Ministry; or Central |
Autonomous Organisation |
| /Central Public Undertaking of a '
State Govt./UT |
{d]Administrative Ministry/Deptt. :
{L]Pd‘. Band on I'LEU.L:II' basis since | - ) - ]
| |
|

| [f)Pay-in-pay band at pre sent

{g]Presmt Grade Pay on rLgula_r|
| basis since |

() Basic Pay at present(f +g] |
{x11] Nature of duties :
[Actual in details) |

Present Post held (if on
deputation)

(a)Name of the pm-l
_(bJName of the Organisation
ic)Status of the Organisation
{d)Pay Band

{¢)Pay-in-pay band

{fiGrade Pay _
{g)Basic Pay |
(h)Period during which the post
held (rom_ to ) |

(i)Nature of dutics performed
iActual in details)




10. Details of past service(s)

H.N_! Organisation Post Pay Grade | Period | Duﬂﬁﬁfrt?spﬂna-igi]i1
Band/ Pay From to_ | ies{Actual in details)
B T S Pay Scale

|1 1. | | Essentlal and relevant qualifications

"::'\I Examination passed;/ name Year of passing Board / University
| of degree

a

[JJ] - .

(i) '

T I S

12. Any technical / prnfessmnal qualifications and relevant experience
(including computer related, secretarial and or administrative|with
_supporting documents. -
S.N. Type of expenience Year(s|/ period of | In&-tlmtmnls] from which such
[Actual in details) experience | experience obtained

(il

(i)

13. Addittonal  information, if
any, which vou would like to
mention in support of your
suitability for the post.

Declaration:

I declare that all the information in my application is true. [ fulfill the criteria
{essential qualifications, experience and required number of years of qualifying service
in the substantive post/grade pay on regular/continuous basis in the feeder grade|for
the post as advertised,

Signature of the candidate
Name
Flace: Date;



TO BE FILLED BY FORWARDING OFFICE OF THE APPLICANT

Office |
|
Egtﬂgm'y' Central Departmtni ﬂlmchcd: Subordi- Central State | Other
of Office Ministry Office | nate OfficeAutonomous (Govt.
Place | Body i
Tick(¥) | E
|
| | I
Present
Post
| | o -
Date ol continuous | Present Pay Present Pay in the pay band at
appoiniment to the | Band Grade Pay present

present grade pay

Verification/certification of service particular by the Authorized Officer
of the Cadre Controlling Authority.

Certified that all the information mentioned by the applicant in his application
as mentioned above have been verified, including work experience, from the
records and found to be correct.

It 1s

also cerufied that S5Sh./Ms, has been working as
in his/her substantive post/grade pay on regular/ continuous

basis w.e.l

He/She fulfills the eligibility criteriajessential qualifications, experience and
required no. of years of qualifving service in the substantive post/grade pay on
regular/continuous basis in the feeder grade) for the post as advertised,

Signature with date
(Authorised Signatory)
Designation:

Office Seal

FPhone /Mobile:

Fax:

E-mail



CENTRAL ADOPTION RESOURCE AUTHORITY
Ministry of Women & Child Development, Govt. of India
West Block - 8, Wing-2, 2 Floor, K. K. Puram, New Delhi — 110066

Central Adoption Resource Authority (CARA), a statutory body under the Ministry of
Women and Child Development deals with all matters concerning child adoption in
India/Abroad, urgently requires the following on Short Term Contract basis:

1.  Name of the Post | Private Secretary

2. | Number of | 01 (Short Term Contract if not filled through deputation)|
Vacancy ) B - e
3. | Age Not exceeding 56 years (as per DOPT guidelines)
4, | Pay in the Pay | Level-06 in the Pay Matrix of Rs.35,400-1,12,400
Matrix Min. Pay Rs.35,400/- of the CCS (Revised Pay Rules,
2016)
5. | Eligibility Essential educational qualifications for Short Term
Contract:

{a) Degree from Recognized University or equivalent.
(b) Five years’ experience in Central/ State Govts./PSUs

JAutonomous bodies/ Private Organization as
Stenographer and possessing speed of 120WPM in
English.

(e) Must be familiar with Computer Software like
Word"97 /2000/ Window XP.

Desirable :
(i) Diploma in Secretarial Practice from Recognized
Institute/ College,
(1) Knowledge of Hindi typewriting on computer.
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CENTRAL ADOPTION RESOURCE AUTHORITY
West Block-8, Wing-II, R K. Puram, New Delhi- 110066

(PROFORMA OF APPLICATION FOR SHORT TERM CONTRACT)

Application for the post of Private Secretary in CARA, on Short Term Contract basis.

|TA ! Personal __l?art_i'culars
| 1 Name in Block letters

{a) Father’s/Husbands Name

I (b 1 Address
| |
Ljc]  Date of birth & T
, _lage as on 01/08/2019)
(d) Maobile No

e] | E-mail ID

o Category
(General/SC/ 5T/ PH])
B | Educational Qualifications - ) - -
Examination Name of ' Year of Division
Passed/name of degree University/ | passing
Board |
(1) '
i) | o |
L I_iii] = e
| |
i ‘ S -
€ Experience I ]
Name of organisation Designation Period l Remuneration Nature of
, | (From -To-) = work done
i
i) |
. i
(i) |
|
— | =
[1v} I ’
| - I
| (%)
— - = -
[ I Total =




D Any additional information relevant
to the job

Note : The detailed CV with relevant supporting documents is attached,

(Signature of applicant)
Place :

Date



